
PDF DOCUMENTS
TEXT

• Word and WordPerfect documents
published to pdf are text

• File sizes are smaller than scanned

• Text documents are more easily
searchable

• Text pdfs are clearer, easier to read

• You can use "copy & paste" feature.

VS SCANNED

• Scanned documents converted to pdf are
images

• File sizes are larger than text

• Scanned documents may not be
searchable (depending if they were
OCR’d)

• Scanned are better if you do not have
source documents in text format
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